
SAFEGUARDING POLICY for The Perse Summer School, Easter Camp, October Camp and 
other such activities. 

 

1. Purpose and Scope 

1.1 This Safeguarding Policy sets out the commitment of The Summer School, Easter Camp , 
October and any similar activities to promote and protect the welfare of all children and young 
people who participate in our sessions or access any of our facilities and services. 

1.2 The policy applies to all employees, coaches, volunteers, contractors, visitors, and any 
other individuals working on behalf of The Summer School, Easter Camp, October Camp and 
any similar activities (collectively known as the “Perse Summer School”). It provides clear 
procedures to ensure that children are safeguarded from harm, abuse, or neglect, in 
accordance with relevant national legislation and best practice guidelines (e.g., Children Act 
1989 & 2004, Working Together to Safeguard Children, local safeguarding partnership 
guidelines). 

1.3 The words “Summer School” are used generically to apply to all holiday club provision e.g. at 
Easter, October or at other school holidays where there are children attending who are not from 
The Perse School. 

 

2. Definitions 

• Child / Young Person: For the purpose of this policy, a child is defined as anyone under 
the age of 18. 

• Safeguarding: Protecting children from maltreatment; preventing impairment of 
children’s health or development; ensuring children grow up in circumstances 
consistent with the provision of safe and effective care; and taking action to enable all 
children to have the best outcomes. 

• Abuse: A form of maltreatment of a child. Somebody may abuse or neglect a child by 
inflicting harm or by failing to act to prevent harm. 

 

3. Policy Statement 

3.1 Commitment 
The Perse Summer School / Easter Camp / October Camp is fully committed to safeguarding 
the welfare of children and young people. We recognise our responsibility to take all reasonable 
steps to promote safe practice and to protect children from harm, abuse, and exploitation. 

3.2 Zero Tolerance 
We have zero tolerance for any form of abuse. Reports or concerns regarding possible abuse or 
inappropriate conduct will be treated seriously, handled promptly, and in line with this policy 
and applicable statutory guidance. 



3.3 Promoting Wellbeing 
We aim to create a welcoming, safe, and enjoyable environment for all children participating in 
our activities, ensuring that every child is treated with respect and dignity. 

 

4. Roles and Responsibilities 

4.1 Summer School / Easter Camp / October Camp Management Team/ Perse School 
Senior Leadership Team 

• Ensure this policy is implemented effectively, reviewed annually, and kept up to date 
with changes in legislation or guidance. 

• Provide adequate resources and training for all staff and volunteers to understand and 
carry out their safeguarding responsibilities. 

• Allocate a Perse Summer School / Easter Camp / October Camp Safeguarding Lead 
(SL) who will take overall responsibility for safeguarding matters in The Summer School, 
Easter Camp and any similar activities. 

4.2 The Perse Summer School / Easter Camp / October Camp Safeguarding Leads (SL) 

• Act as the main point of contact for all safeguarding and child protection issues within 
the Summer school / Easter Camp. 

• Receive and coordinate the response to any concerns or allegations. 

• Share staffing concerns with the Upper School Designated Safeguarding Lead and the 
Head of The Perse School. 

• Liaise with relevant external agencies such as Children’s Social Care, the Police, and the 
Local Safeguarding Children Partnership. 

• Maintain secure records of any safeguarding concerns or allegations and the actions 
taken. 

• Ensure that, where there is a change of Perse Summer School / Easter Camp SL from 
week to week during the activity period, information is effectively passed to the next SL 
such that continuity of provision can be supported. 

4.3 Coaches, Teachers, and Other Staff employed by The Perse 

• Promote a culture where children feel safe and are listened to. 

• Follow the Perse School Staff Code of Conduct and be aware of the indicators of abuse 
or neglect. 

• Immediately report any suspicions or incidents of abuse to the SL. 

• Maintain professional boundaries with children at all times. 

4.4 Volunteers and Contractors 

• Adhere to this policy and the Perse School Staff Code of Conduct. 



• Report any concerns to the SL, following the reporting procedures outlined in this 
document. 

4.5 Parents/carers 

• Read and understand the terms and conditions and are responsible for their child 
before and after sessions. 

5. Code of Conduct 

5.1 Expected Behaviours 
All staff, coaches, and volunteers for Summer School / Easter Camp / October Camp will be 
bound by the Perse School staff code of Conduct. Expectations include that they must: 

• Treat children with respect and dignity at all times. 

• Put the wellbeing of children first, following the rules of safe practice and child 
protection guidelines. 

• Maintain professional boundaries and avoid behaviour that could be misinterpreted as 
grooming or emotional, physical, or sexual abuse. 

• Ensure all interactions with children are transparent and in view of other adults 
whenever possible. 

• Challenge inappropriate language or behaviour immediately. 

5.2 Prohibited Behaviours 
Staff, volunteers, and others must never: 

• Use physical punishment or any form of aggressive or humiliating treatment. 

• Engage in behaviour that is sexual, harassing, demeaning, or exploitative. 

• Be alone with a child in a private or unobservable situation without a valid reason (e.g., 
emergency medical situation). 

• Take children to their own home or in a private vehicle without prior authorisation from 
management and parents/carers (except in emergencies). 

• Use personal phones or devices to take images of children, unless explicitly authorised 
for official use and with parental consent. 

 

6. Safe Recruitment and Training 

6.1 Safe Recruitment 

• All individuals working with children (staff, coaches, volunteers) must undergo 
appropriate background checks (e.g., DBS or relevant national equivalent) in line with 
statutory requirements. 

• References will be obtained, and applicants must declare any prior convictions relating 
to child welfare or safeguarding. 

6.2 Induction and Training 



• All staff, coaches, and volunteers will receive a thorough induction that covers this 
Safeguarding Policy and related procedures. 

• The Perse Summer School SLs undertake SL training which is refreshed every 2 years. 

• Ongoing training will be provided to ensure that everyone is aware of the latest 
safeguarding guidelines, knows how to identify potential signs of abuse, and 
understands how to respond appropriately to concerns. 

 

7. Reporting and Responding to Concerns 

7.1 Recognising Concerns 
All staff, volunteers, and contractors should be aware of the signs and indicators of abuse, 
including but not limited to: 

• Unexplained injuries or bruising. 

• Changes in behaviour or mood. 

• Signs of neglect, such as unkempt appearance or persistent hunger. 

• Unusual fear of certain people or places. 

7.2 Reporting Procedure 

1. Step 1: If any staff member, volunteer, or contractor has a concern, they must report it 
immediately to the Perse Summer School / Easter Camp SL / October Camp SL on duty. 

2. Step 2: The Perse Summer School / Easter Camp SL / October Camp SL will record the 
details of the concern, including names, dates, times, observations, and any immediate 
actions taken. 

3. Step 3: The Perse Summer School / Easter Camp SL / October Camp SL will determine 
whether further action or referral to external agencies (Children’s Social Care, Police, 
etc.) is required, following local safeguarding partnership procedures. 

4. Step 4: the Perse Summer School / Easter Camp SL/ October Camp SL or another 
appropriate member of staff will usually discuss the matter with parents/carers unless it 
might put the child at risk of harm to do so. 

The Perse Summer School leader (the Senior Staff on duty at the Perse Summer School) is 
supported by the Upper School’s Designated Safeguarding Lead and will ensure that concerns 
related to children identified as Perse School pupils are recorded in The School’s safeguarding 
files. 

7.3 Whistleblowing 

• Staff, volunteers, and visitors who feel unable to share a concern through the usual 
reporting routes can follow the Perse School’s Whistleblowing Policy. This provides an 
alternative way to report serious concerns without fear of reprisal. 

 

8. Responding to Allegations Against Staff or Volunteers 



8.1 Allegations 
If an allegation is made against a member of staff, coach, or volunteer: 

• The Perse Summer School / Easter Camp SL / October Camp SL must be informed 
immediately (or if the allegation involves the SL, the matter should be reported to the 
Upper School’s Designated Safeguarding Lead or Head). 

• The Perse Summer School / Easter Camp SL / October Camp SL will follow local 
safeguarding partnership procedures, including immediate contact with relevant 
external agencies if required. 

• The individual against whom the allegation has been made may be suspended pending 
an investigation, to protect both the child(ren) involved and the staff member/volunteer. 

8.2 Investigation 
All allegations will be taken seriously, handled sensitively, and investigated promptly and 
thoroughly. Investigations will be handled using The Perse School’s processes. 

 

9. Confidentiality and Record-Keeping 

9.1 All information regarding safeguarding concerns and reports must be kept confidential and 
secure, in accordance with data protection laws and guidelines. 

9.2 Only those who need the information to safeguard or protect the welfare of the child will 
have access to confidential records. 

9.3 Accurate and detailed records will be maintained by the Summer School / Easter Camp SL / 
October Camp SL of all safeguarding concerns, discussions, decisions, and actions taken. 
These records will be held securely, with restricted access. These records will be held for 10 
years.  

9.4 All records relating to staff and volunteers and children identified as being members of The 
Perse School will be subject to The Perse School policy on storage and retention. 

 

10. Communication and Partnerships 

10.1 Working with Parents/Carers 
We value a partnership approach with parents and carers. Where appropriate and safe, we will 
involve parents/carers in safeguarding processes, unless doing so could place a child at greater 
risk. 

10.2 Working with External Agencies 
We will cooperate with statutory agencies (e.g., Children’s Social Care, the Police, Health 
Services) in all matters pertaining to safeguarding children. 

10.3 Information Sharing 
We recognise the importance of effective information sharing to safeguard children. Any 
concerns will be shared responsibly with the relevant authorities, in line with legal requirements 
and best practice. 

 



11. Monitoring and Review 

11.1 Monitoring 
The implementation of this policy will be regularly monitored through staff supervision, ongoing 
training, and internal safeguarding audits. 

11.2 Review 
This policy will be reviewed annually, or earlier if there are changes in legislation or significant 
incidents that highlight a need for modification. All revisions will be communicated to staff, 
volunteers, parents, and other relevant stakeholders. 

 

 

12. Policy Approval 

This Safeguarding Policy is approved and endorsed on 13 March 2025 by the Deputy Head in 
charge of Summer School and related activities (The Deputy Head, International Schools & 
Projects) 

 

Important Contact Details 

• Summer School Safeguarding Lead (SL): safeguardingcamps@perse.co.uk  01223 
403807 

• Perse School SL: Amy Cockerill Tel: 01223 403817 Email: arcockerill@perse.co.uk 

• Head of Perse School: Tel: 01223 403893 Email: ecelliott@perse.co.uk  

• Local Authority Safeguarding Contact: 01733 234724 
https://www.cambridgeshire.gov.uk/residents/children-and-families/children-s-social-
care/safeguarding-children-and-child-protection  

• Local Police (Non-Emergency): 101 
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